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Website Request Form 
     
The time needed to complete your request may vary based on what you are requesting to be posted on the 
church Website.  Simple requests on average will take about 1 week to be completed.  Also, not all Website 
requests will be approved.  Generally, we will gear Website releases to advertise upcoming events encouraging 
congregational or major ministry participation.  If you have any questions or concerns, please contact the 
church office at 989-772-5681 or email office@pottershousefwc.org.    
 
Today’s Date__________________________ 
 
Contact Name         Ministry       
 
Email Address         Phone       
 
 
 
Website Posting Run Time: 
 
Starting Date     End Date     
 
 
 
Event/Posting Information: 
 
Event Title        Event Date(s)        
 
Where       Event Start Time   Event End Time   
 
Description of Event/Posting 
               
               
               
               
                
               
                
               
                
               
                
 
Please mail completed form to: 
The Potter’s House Family Worship Center 
5346 E. Deerfield Rd. 
Mt. Pleasant, MI  48858 
 -or- 
Fax: 989-772-8733 
 -or- 
Drop off during office hours M-F, 9am – 3pm 
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